BK Occupancy Guide Map

1. Period of occupancy : At least 3 months and to one year

                        additional one year may be arranged by renewing your contract

                        Total period of residence cannot exceed 2 years

2. How to Move In 

·Check the assigned room number 

  · Pay a Deposit and the first month's Rent
  · Fill out the Application Form of BK International House

    - Only prospective tenant should visit the division of welfare before moving in 

      to fill out the Application Form and get the contract document

    - Anyone who cannot speak Korean should be accompanied by an interpreter 

  ·Visit BK International Administration Office(Bldg. A 1st floor Room number : A103) 

    - Present the contract document

    - Get the Utility Manual, Phone Number, Front Door Key Card and IP  Address 

  ·Move In

3. Documents Needed When seeking the admission

  · A copy of the receipt of your deposit
  · A copy of the receipt of your first month's Rent
※ When wiring the Deposit and your first month's Rent, make sure to let us know the 

   occupant's room  number and your name.  (for example: A101 David) 

※ From next month after Moving in, you should pay the monthly rent before 25th of  every month     However, some tenants who get paid by the University can have the  monthly  rent automatically     deducted from their pay.

4. Tenants

	APT Size
	Levy
	Deposit
	*Utility Charges
	Remarks

	Two-Bedroom(56.26㎡)
	￦ 600,000
	￦ 1,800,000
(Three months' Levy)
	Varies by Usage
	

	One-Bedroom(23.02㎡)

- studio -
	￦ 380,000
	￦ 1,140,000
(Three months' Levy)
	Varies by Usage
	 

	Where to Pay

For the tenants who do not deduct from their salary on every pay day
	Nonghyup Bank
	Nonghyup Bank
	bill will be charged

separately
	

	Account Number
	079-17-045291
	079-17-045287
	-
	

	Payable to
	BK International House,

SNU
	BK International House,

SNU
	-
	

	Payer
	Tenants Room No.

and name

ex)A101 David
	Tenants Room No.

and name

ex)A101 David
	-
	

	Due Date
	Before 25th of Every Month
	on Moving in
	Due Date on the Bill
	


5. Moving Out and Renewal of lease

 · Moving Out

- Moving Out application should be presented at BK International Administration Office(A103) at least 15 days before Moving Out

· Renewal

            - Fill Out the contract  Renewal Application Form and present documents needed

           - Renewal application should be presented at tenant's major office at least 15 days 
before the expiration 

· After examining the working period and other documents, the contract Renewal application 
will be sent to Welfare Office   

6. The Automatic Eviction

 ·  When Moving In period is expired 

 ·  Default on 2 Month's Rent 

 ·  Anyone who is no longer an SNU employee, researcher, graduated student.  

 ·  Anyone who breaks the BK International House rule or violate customs regulations

     and the spirit of establishment.                            

7. More Information
 ·  BK International Address
	Korean
	English

	 우편번호 151-742                    
 서울시 관악구 관악로 599 
 서울대학교 946동 BK국제관 
	BK International House, Building 946, 
 Seoul National University, 

 Gwanak-ro 599, Gwanak-gu, 

 Seoul 151-742 KOREA 


 · Telephone Numbers

    - BK International House Management Office(A103/ TEL : 881-9503)

    - BK International House Security Office(TEL : 881-9500, 9892)

    - BK International House Devision of Welfare(TEL : 880-5072)

    - IP Address (TEL : 880-5380 .407)

8. Suggestions and Improvements

  · If you have any complaint or improvement during your tenure of residence, 

     Please contact the following Phone number or E-mail address 

    -  880-5072 / E-mail address : etoile23@snu.ac.kr

